MARKING AN ILT CLASS INACTIVE

Marking a class inactive helps to keep the system cleaned up, by moving an ILT class to an inactive status
it helps to narrow down the list of activities that are shown on the Learning activity page.

Marking classes inactive DOES NOT remove them from a Learner’s Transcript, all of the credit
information will remain the same.

To mark a class as inactive follow the steps below.

1. From the Learning Activities page search for the class that you wish to mark inactive.
e Inactive Classes should be ILT Classes that have a past date.
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2. Click on the edit button beside the class that you will be marking as inactive.
3. Send class to staging
4. Under the Status Option you will need to remove the check mark beside Active.
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Status

Control the availability of this activity for use in other activity structures, viewability in searches, and overall functionality (active or inactive).

Active

Hide from search results for Learners and Managers
Canceled
No registration required
| Hide in Manager mode
Hidden from Transcript
Can be copied
Can be subscribed

Can be fulfilled
Status:

5. Once the Active box is unmarked, you will notice on the left side of the screen the option to view
tracks.
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6. Click on View Tracks
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Status

Control the availability of this activity for use in other activity structures,

Active
Hide from search results for Learners and Managers
Canceled
No registration required
| Hide in Manager mode
Hidden from Transcript
Can be copied
Can be subscribed

Can be fulfilled
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8. Remove the Checkmark beside Active and, click ok.
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Use the Translated Properties page to enter details in other languages.

Name: *
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Description:

1 Active

|
Default approver:

CANCEL

9. Click on staging
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will be used during learner registration.
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W View Activities @ New & Actions Create or modify track properties from this page.Tracks allow different groups of learners to register for different portions of learning activities. With different sub-sections listed on this page. you assodiate properties o tracks which

10. Click Move to production.



